
 

 

 
 
 
 
 
 

POSITION ANNOUNCEMENT 
Coordinator, Student Leadership 

 
Position Overview:  As an employee of Synergos AMC, this person will assist in the development and execution of the AMC’s 
education & curriculum development strategy, specifically the student leadership programs associated with the Association of 
Fraternal Leadership & Values (AFLV).  
  

Preferred Qualifications:  Preference will be given to candidates who exemplify the following: 

 Master’s degree and at least 1 year professional, post-graduate experience or 2 years professional experience. 

 Knowledge of the fraternal, higher education, and/or training & development industries. 

 Experience in undergraduate student engagement, curriculum design, resource development, technology (e-learning, 

social media, etc.), and educational program planning/management. 

 Exhibits the following qualities: Entrepreneurial spirit, critical/strategic thinking, self-starting, collaborative, results-

focused, and mission-driven.   

 
Position Duties: 
 Serve as the primary staff member responsible for the Fraternal Values Society (campus-based student organization 

program), with focused efforts in program growth, resource development, chapter support & administration, and 

partnership development. 

 Serve as the primary staff member responsible for The Journey (domestic & international service immersion program), 

with focused efforts in logistical planning, resource development, and partnership development.  

 Develop and implement education content for various institutes, conferences, e-learning modules, and custom built 

education and training initiatives. Opportunities may exist where program facilitation is also required.  

 Develop and write training manuals, explanatory material, and marketing content related to all educational and training 

initiatives.   

 Manage processes for the ongoing production of resources and, in some cases, supervise and support volunteer 

workgroups in the production of such resources. 

 Conduct regular and ongoing assessment of the education aspects associated with programs, services, and events. 
 Represent company and/or clients at key industry events through public speaking, exhibiting, and direct sales activities. 

 Implement those portions of organization and association client strategic plans as they relate to educational programs. 

 Collaborate with internal/external entities to identify new business opportunities. 

 Support, supervise, and/or participate in association (or related) volunteer committees and/or workgroups. 

 Assist in the development and execution of departmental and organizational strategic initiatives on behalf of the AMC and 

its associated client owners.  

 Provide prompt, responsive, and professional customer service to all members and stakeholders. 

 Contribute to overall organization administration and operations, including delegation and monitoring of projects 

assigned to support staff, volunteers, and interns. 

 Perform other duties as assigned. 

 

Reporting Relationship:  This position will report directly to the Senior Director of Operations.   

 

http://www.aflv.org/
http://www.aflv.org/


 

 

Compensation: This is a full time position with a salary range of $37,500 - $42,500. A competitive benefits package is also 
included. Final offer will be commensurate with experience.  
 
Location:  This position is based in Fort Collins, CO. Telecommuting is not an option. Please see information below on the City 
of Fort Collins.  
 
Application Instructions: Please submit a letter of interest, resume, three references, and a resource sample* as your 
application packet. Application review will begin immediately and continue until the position is filled. All questions and/or 
applications packets should be sent to: 
 

Ryan O’Rourke 
Senior Director of Operations 
ryan@synergosAMC.com 
970-797-4360 ext. 108 

 
PRIORITY DEADLINE:  Wednesday, July 15, 2015. 
  
*The Educational Resource Sample should be created as a PDF document (no more than 2 pages) and on: Keys to Effective 

Peer to Peer Mentorship.  

 

NOTE: All submitted resource samples will become the property of Synergos, AMC. 

 

 
Synergos, AMC:  Synergos is an association management company (AMC). With experience in association management dating 

back to 1996, Synergos specializes in providing administrative management and support services to professional associations. 

We know associations—how they operate, the unique challenges they face, the challenging environment in which they 

function, and what they need to succeed. Our success is dependent on yours. We are dedicated to the realization of your goals 

as if they were our very own. Our staff works diligently to partner with our clients to make their organizations thrive. 

 
Fort Collins, Colorado: This position will be located in the Fort Collins, Colorado office of Synergos, AMC.  Located in northern 
Colorado, Fort Collins is home to Colorado State University and an outstanding public school system. Nestled in the foothills of 
the Rocky Mountains, Fort Collins offers exciting recreational opportunities, unique cultural offerings, and is a regional center 
for employment and shopping. Throughout the year, live music and entertainment, as well as great local dining, can be found 
throughout the historic downtown area.   Outdoor lovers' paradise, great schools, low crime, good jobs, and relatively low 
stress make Fort Collins the best place to live in America according to Money Magazine.  A city of approximately 143,000, Fort 
Collins provides a unique blend of big city advantages and small town friendliness, making it an attractive and a great place to 
live.  
  
Other Fort Collins Facts: 

 5,000 feet above sea level, 60 miles north of Denver, the state capital and mile high city. 

 2 hours to major ski resorts (Winter Park, Mary Jane, Keystone, Breckenridge, Copper Mountain, Arapahoe Basin).  

 150 paved miles of walking and biking trails in the city. 

 300 + performing arts and cultural events per year. 

 Consistently noted as one Money Magazine's “Best Place to Live in America." 

 Average temp is 30-45 (40 is January average) in the winter and 80-90 (85 is July average) in the summer. 

 Surprisingly dry and semi-arid climate: 14 inches of precipitation a year with low humidity. 

mailto:ryan@synergosAMC.com
http://www.synergosamc.com/
http://www.fcgov.com/

