
 
 
 
 
 
 

Position Announcement 
Communications Coordinator 

 
Position Overview: We are seeking candidates with the relevant knowledge and skills to primarily execute and provide leadership to 
the communications strategy of the Association of Fraternity/Sorority Advisors & Association of Fraternal Leadership & Values, on 
behalf of Synergos, Association Management Company. The ideal candidate is able to flourish in a fast-paced, ever changing 
environment. S/he must show ability to work with members exercising strong conceptual, analytical, and critical thinking skills. 
Candidate must have outstanding written and oral communication skills with in-depth experience writing and copy editing online 
and print communications/publications. A high degree of familiarity with and passion for social networking tools and protocol is 
required.  The ideal candidate must be capable of working independently, as part of an open team environment. Ability to prioritize, 
organize, and executive multiple projects and tasks simultaneously is also required.  
 
Preferred Qualifications  
 Bachelor’s degree in communications, public relations, journalism or other related field 
 Demonstrated professional experience with copy writing, social media management and/or related industries.  
 Knowledge of social fraternities & sororities. 

 Basic knowledge of the following creative software: Adobe Illustrator and InDesign (not required).  
 
Position Duties 
 Manage all social media communications with potential and existing stakeholders for Synergos and assigned clients. 
 Manage the day-to-day maintenance and content creation of client websites.  
 Manage all client online communications including newsletters, web content, and social media accounts.  
 Coordinate the content preparation and distribution process for periodic “email blasts” to the memberships of any assigned 

clients.  
 Participate in the development of and implement marketing strategies for Synergos and assigned clients. 

 Coordinate flow of communications and ensure that messages are supportive of and consistent with Synergos client marketing 

strategies. 
 Identify and implement industry best practices. 
 Independently manage production requirements, deadlines, and operational goals. 
 Perform other duties as assigned.  
 
Physical Demands:  
 Must be able to move about the office as well as sit for long periods of time.  
 Must be able to use the phone and computer, sometimes for prolonged periods.  
 Light to heavy lifting is periodically required.  
 Must be able to travel. 
 Must have a valid driver’s license.  
 
Location: This position is based in Fort Collins, CO and telecommuting is not an option. Please see information below on the City of 
Fort Collins.  
 
Compensation: This is a full time position with benefits, with a salary range of $30,000 - $36,000. The final offer will be 
commensurate with experience.  
 
Reporting Relationship: This position will report directly to the Marketing Manager within Synergos, AMC.   
 
Application Instructions: Please submit a letter of interest, resume, and three references relevant to the work of this position by 
Wednesday, July 15, 2015. Application review will begin immediately and continue until the position is filled. All questions and/or 
applications packets should be sent to:  
 
Ryan O’Rourke 
Senior Director of Operations 
ryan@synergosamc.com  
 

http://www.afa1976.org/
http://www.aflv.org/
mailto:Mark@synergosAMC.com


 
 
 
Additional Information 
Synergos, AMC:  Synergos is an association management company (AMC), owned by the Association of Fraternity/Sorority Advisors 
& the Association of Fraternal Leadership & Values. With experience in association management dating back to 1996, Synergos 
specializes in providing administrative management and support services to professional associations. We know associations—how 
they operate, the unique challenges they face, the challenging environment in which they function, and what they need to succeed. 
Our success is dependent on yours. We are dedicated to the realization of your goals as if they were our very own. Our staff works 
diligently to partner with our clients to make their organizations thrive. 
 
Fort Collins, Colorado: This position will be located in the Fort Collins, Colorado office of Synergos, AMC.  Located in northern 
Colorado, Fort Collins is home to Colorado State University and an outstanding public school system. Nestled in the foothills of the 
Rocky Mountains, Fort Collins offers exciting recreational opportunities, unique cultural offerings, and is a regional center for 
employment and shopping. Throughout the year, live music and entertainment, as well as great local dining, can be found 
throughout the historic downtown area. Outdoor lovers' paradise, great schools, low crime, good jobs, and relatively low stress 
make Fort Collins the best place to live in America according to Money Magazine.  A city of approximately 143,000, Fort Collins 
provides a unique blend of big city advantages and small town friendliness, making it an attractive and a great place to live.  
  
Other Fort Collins Facts: 

 5,000 feet above sea level, 60 miles north of Denver, the state capital and mile high city. 

 2 hours to major ski resorts (Winter Park, Mary Jane, Keystone, Breckenridge, Copper Mountain, Arapahoe Basin).  

 150 paved miles of walking and biking trails in the city. 

 300 + performing arts and cultural events per year. 

 Consistently noted as one Money Magazine's “Best Place to Live in America." 

 Average temp is 30-45 (40 is January average) in the winter and 80-90 (85 is July average) in the summer. 

 Surprisingly dry and semi-arid climate: 14 inches of precipitation a year with low humidity. 

http://www.synergosamc.com/
http://www.fcgov.com/

